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Hampstead Norreys Parish Council 
Wilkins Centre, Burrell Road, Compton, Newbury, RG20 6NP 

clerk@hampsteadnorreysparishcouncil.org 
http://www.hampsteadnorreysparishcouncil.org/ 

PARISH COUNCIL MEETING 

 

To: All Members of Hampstead Norreys Parish Council 
 

All Councillors are hereby summoned to attend the following meeting. 

NOTICE OF MEETING 

MEETING:  Full Council 
DATE & TIME:  Thursday 25th November 2021 at 7.30pm  
PLACE:  Memorial Room, Hampstead Norreys Village Hall, Newbury Hill, Hampstead Norreys 

RG18 0TR 
 
The Council politely requests that masks are worn on entering and leaving the hall and should only 
be removed while seated. Members of the Council and any members of the public attending are 
requested to ensure they only attend if they: 
• Are not currently suffering from any COVID symptoms, nor have been asked to isolate or 

quarantine or are feeling unwell 
• Have not suffered any COVID symptoms in the last 7 days 
• Have taken a Lateral Flow Test within the past 48 hours which gave a negative result. 
 

S. Marshman 

Dr. S. Marshman, CiLCA, Clerk to the Council      19th November 2021 

 

AGENDA 

 
1. To receive apologies for absence from Members of the Council 
 
2. To receive any declarations of pecuniary interests by members or the Clerk and to consider any 

requests for dispensation 
 
3. To receive questions or comments from members of the public or representations from any member 

who has declared a pecuniary interest 
 
4. To approve the Minutes of the Parish Council Meeting held on 4th November 2021 
 
5. Matters arising from the Minutes of the previous Parish Council Meeting 

 
6. To receive a report from the District Councillor 
 
7. Planning Applications 

a) To consider the following planning applications: 

• None 
b) To receive a report on West Berkshire Council’s recent planning decisions 

http://www.hampsteadnorreysparishcouncil.org/
https://v6-5admin.visionict.com/Sites/2473/_UserFiles/Files/_Minutes/133734-2021-11-04_Full_Council_Minutes.pdf
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8. Finance: 

a) To consider approving payments made/due as listed on the Finance Report 
b) To receive the most recent Bank Reconciliation  
c) To receive the most recent Quarterly Budget Summary (where applicable) 

 
9. To consider quotes for additional safety surfacing around the equipment in Dean Meadow  

 
10. To consider a request for funding towards a new roof from the Scout Hut in Compton 

 
11. To consider the auditor and set the scope for audit for 2021/22 

 
12. To review the Draft Budget 

 
13. To receive an update from the Traffic and Speeding Working Group 

  
14. Matters for future consideration and information  

 
15. In accordance with the Public Bodies (Admission to Meetings) Act 1960 s 1(2), resolve that press 

and members of the public should be excluded from the following items by reason of the 
confidential nature of the business to be discussed 

 
16. To consider the License Agreement between Hampstead Norreys Amenities Trust and Hampstead 

Norreys Parish Council regarding the maintenance of Dean Meadow  
 

17. To consider staff salaries 
 
 
Date and time of next scheduled meeting: 
Parish Council Meeting:    Thursday 27th January 7:30pm  
 

 
 

  

https://v6-5admin.visionict.com/Sites/2473/_UserFiles/Files/_Other/127437-2022-2023_Draft_Budget_v2.pdf
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Supporting Documents 

 

Agenda Item 7b: To receive a report on West Berkshire Council’s recent planning 

decisions 

The following planning decisions have been reported by West Berkshire Council since the last meeting 

of Hampstead Norreys Parish Council.  

• 21/01860/FUL Parsonage House, Church Street, Hampstead Norreys, Thatcham West Berkshire 
RG18 0TB - Installation of 8.5kW (26 panel) gound mounted solar array in field. Application 
approved.   
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Agenda item 8a: To consider approving payments made/due 

 

Finance Report 

Status at last bank reconciliation 31st October 2021 

Unity Trust  £13,079.72 

HSBC Current £660.77 

HSBC Business Money Manager £21,687.14 

Total £35,427.63 

          

Income received  29th October - 18th November 2021 

Allotment rent £9.00 

Total £9.00 

          

Payments to be approved     

Payment 
Date 

Method Payee Payment Detail Amount 

25-Nov BACS Clerk Reimburse Office 365 subscription £59.99 

25-Nov BACS Triangle Management Refuse disposal Oct £102.00 

25-Nov BACS Clerk Reimburse purchase of rock salt £28.00 

25-Nov BACS 
Hampstead Norreys 
Village Hall 

Hall hire £9.20 

25-Nov BACS Staff Costs 
Includes staff salaries, PAYE and 
pension contributions Nov 

£295.90 

03-Dec DD 
Information 
Commissioner's Office 

Data protection registration fee £35.00 

Total £530.09 
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Agenda item 8b: To receive the most recent bank reconciliation  

 

Bank Reconciliation at 31/10/2021 
           

                       

Cash in Hand 01/04/2021 
        

31,581.00 
 

                       

ADD Receipts 01/04/2021 - 31/10/2021 
     

24,441.99 
 

                       

Subtotal 
               

56,022.99 
 

                    

SUBTRACT Payments 01/04/2021 - 
31/10/2021 

     
20,595.36 

 

                       

 A Cash in Hand 31/10/2021 
      

35,427.63 
 

(per Cash Book) 
           

                       

Cash in hand per Bank Statements 
           

                       

Petty Cash 
 

31/10/2021 
 

0.00 
      

3 HSBC BMM 
 

31/10/2021 
 

21,687.14 
      

2 HSBC Current 
 

31/10/2021 
 

660.77 
      

1 Unity Current 
 

31/10/2021 
 

13,079.72 
      

                       

Subtotal 
                

35,427.63                        

Less unpresented payments 
          

0 
 

                       

Plus unpresented receipts 
          

0 
 

                       

B Adjusted Bank Balance 
       

35,427.63                        
                       

A = B Checks out OK 
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Agenda item 8c: To receive the most recent Quarterly Budget Summary 

                    

Hampstead Norrey Parish Council 
 

             
 

Summary of Receipts and Payments  

All Cost Centres and Codes (Between 01/04/2021 and 30/09/2021)  
                   

 
                   

 

Income 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
1 Precept 18,826.00 18,826.00 

          
 (0%) 

 
 

2 Interest 
  

1.08 1.08 
        

1.08  
(N/A) 

 
 

3 Allotment Rent 158.00 139.00 -19.00 
        

-19.00  (-12%)  

4 Grants & Donations 2,220.00 3,720.00 1,500.00 
        

1,500.00  (67%)  

5 VAT Refund 
              

 
(N/A) 

 
 

6 Other Income 
              

 
(N/A) 

 
 

                   
 

 
SUB TOTAL 21,204.00 22,686.08 1,482.08 

        
1,482.08  (6%) 

 
 

                   
 

                   
 

Administration 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
7 Insurance 

      
670.00 658.69 11.31 

  
11.31  (1%) 
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8 Audit 
      

200.00 147.50 52.50 
  

52.50  (26%)  

9 Bank Charges 
      

72.00 36.00 36.00 
  

36.00  (50%)  

10 ICO Registration 
      

35.00 
  

35.00 
  

35.00  (100%)  

11 Hall Rent 
      

200.00 
  

200.00 
  

200.00  (100%)  

12 Elections 
              

 
(N/A) 

 
 

13 Chairman's Allowance 
      

20.00 
  

20.00 
  

20.00  (100%)  

14 Stationery/Supplies 
      

30.00 2.45 27.55 
  

27.55  (91%)  

15 Training 
      

200.00 
  

200.00 
  

200.00  (100%)  

16 Website 
      

125.00 125.00 
    

 (0%) 

 
 

17 Software 
      

350.00 
  

350.00 
  

350.00  (100%)  

18 Staff Expenses 
      

410.00 164.29 245.71 
  

245.71  (59%)  
                   

 
 

SUB TOTAL 
      

2,312.00 1,133.93 1,178.07 
  

1,178.07  
(50%) 

 
 

                   
 

                   
 

Staff Costs 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
19 Staff Costs 

      
3,940.00 2,013.70 1,926.30 

  
1,926.30  (48%)  

                   
 

 
SUB TOTAL 

      
3,940.00 2,013.70 1,926.30 

  
1,926.30  

(48%) 

 
 

                   
 

                   
 

Lighting 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
20 Electricity 

      
400.00 189.55 210.45 

  
210.45  (52%)  

21 Lighting Maintenance 
      

300.00 144.32 155.68 
  

155.68  (51%)  

22 Steps Lights 
              

 
(N/A) 
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SUB TOTAL 

      
700.00 333.87 366.13 

  
366.13  

(52%) 

 
 

                   
 

                   
 

Grounds Maintenance 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
23 Grounds Maintenance 

      
3,300.00 1,218.15 2,081.85 

  
2,081.85  (63%)  

                   
 

 
SUB TOTAL 

      
3,300.00 1,218.15 2,081.85 

  
2,081.85  

(63%) 

 
 

                   
 

                   
 

Other Maintenance 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
24 Maintenance/Landscaping 

      
200.00 

  
200.00 

  
200.00  (100%)  

25 Well House/Bus Shelter Repairs 
      

200.00 
  

200.00 
  

200.00  (100%)  

26 Play Area Maintenance 
      

9,140.00 9,642.50 -502.50 
  

-502.50  (-
5%) 

 
 

27 Telephone 
      

385.00 385.00 
    

 (0%) 

 
 

28 Dog Waste Bins 
      

120.00 35.00 85.00 
  

85.00  (70%)  

29 Refuse Disposal 
      

1,050.00 784.22 265.78 
  

265.78  (25%)  

30 Defibrillator 
      

150.00 75.00 75.00 
  

75.00  (50%)  

31 Other Maintenance 
      

300.00 
  

300.00 
  

300.00  (100%)  

32 New Bins 
              

 
(N/A) 

 
 

33 Salt Bins 
      

100.00 
  

100.00 
  

100.00  (100%)  
                   

 
 

SUB TOTAL 
      

11,645.00 10,921.72 723.28 
  

723.28  (6%) 
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Allotments 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
34 Allotments Water 

      
130.00 117.32 12.68 

  
12.68  (9%) 

 
 

35 Allotments Maintenance 
              

 
(N/A) 

 
 

                   
 

 
SUB TOTAL 

      
130.00 117.32 12.68 

  
12.68  (9%) 

 
 

                   
 

                   
 

Subscriptions 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
36 BALC Subscription 

      
190.00 187.59 2.41 

  
2.41  (1%) 

 
 

37 SLCC Subscription 
      

50.00 
  

50.00 
  

50.00  (100%)  

38 CCB Subscription 
              

 
(N/A) 

 
 

39 CPRE Subscription 
              

 
(N/A) 

 
 

                   
 

 
SUB TOTAL 

      
240.00 187.59 52.41 

  
52.41  

(21%) 

 
 

                   
 

                   
 

Donations 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
40 Church Grass Cutting Donation 

      
1,200.00 1,200.00 

    
 (0%) 

 
 

41 West Berkshire Countryside Society 
Donation 

      
100.00 100.00 

    

 (0%) 

 
 

42 Downland Volunteer Group Donation 
      

100.00 100.00 
    

 (0%) 

 
 

43 Pang Valley Flood Forum Donation 
      

100.00 100.00 
    

 (0%) 

 
 

44 Royal British Legion 
      

50.00 
  

50.00 
  

50.00  (100%)  
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45 West Berkshire Library Service Donation 
              

 
(N/A) 

 
 

46 GreenFest Donation 
      

100.00 
  

100.00 
  

100.00  (100%)  

47 Other Donations 
      

200.00 
  

200.00 
  

200.00  (100%)  
                   

 
 

SUB TOTAL 
      

1,850.00 1,500.00 350.00 
  

350.00  
(18%) 

 
 

                   
 

                   
 

Contingencies 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
48 Contingencies 

      
200.00 75.00 125.00 

  
125.00  (62%)  

                   
 

 
SUB TOTAL 

      
200.00 75.00 125.00 

  
125.00  

(62%) 

 
 

                   
 

                   
 

Reserves 
                

Receipts 
  

Payments 
  

Net Position 
 

 
                    
Code Title Budgeted Actual Variance 

 
Budgeted Actual Variance 

 
+/- Under/over spend 

 
 

                    
49 Reserves 

              
 
(N/A) 

 
 

                   
 

 
SUB TOTAL 

              
 (N/A) 

 
 

                   
 

                   
 

 
Summary 

                 
 

                   
 

 
NET TOTAL 21,204.00 22,686.08 1,482.08 

 
24,317.00 17,501.28 6,815.72 

  
8,297.80  

(18%) 

 
 

 
V.A.T. 

  
1,729.91 

    
2,434.31 

      
 

                     
GROSS TOTAL 

  
24,415.99 

    
19,935.59 
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Agenda item 10: To consider a request for funding towards a new roof from the 

Scout Hut in Compton 

To the Hampstead Norreys Parish Council 
 
I am writing to enquire if it is possible for Hampstead Norreys Parish Council to make a donation 
towards replacing the roof of Compton Scout & Guide hut. 
The roof of the Compton Scout & Guide Hut needs replacing. There are frequent leaks of water into the 
main hall in the hut. The land on which the hut is situated is leased from Dyson Farming, and they 
facilitated a meeting with Curtis Engineering who inspected the roof. The resulting report was that the 
asbestos cement roof has developed micro-fractures and is now more like a sponge, causing water 
leaking into the hall. The recommendation is that the roof should be replaced. The Hut is home to 
Rainbows, Brownies, Guides, Beavers, Cubs, Scouts, a Taceham District Explorer unit, plus storage by 
Compton Players. 
 
The quotation to: 
· Supply labour, materials and equipment to remove the presumed asbestos cement roof cladding and 
dispose to a licensed tip. 
· Replace the roof covering with a plastic coated insulated (115mm thick) composite cladding panel. To 
include new ridge capping, barge boards and plastic coated Trimline gutters with new plastic 
downpipes. 
· To remove existing ceiling tiles and insulation bags above prior to works commencing. 
· To provide decked scaffolding at eaves and safety nets/fall arrest. 
They have given us a “Budget” figure of £38,354 plus VAT (£46,024 inc VAT). It is a budget figure 
because “Due to the current instability with material costs and supply this is a budget quotation”. The 
hut Joint management committee have a funding request on the Good Exchange for the above figure, 
with 10% added gives us a total of £50,627. 
  
The Hut Committee has committed £15,000 to the project. This has come from a maintenance fund, 
plus monies from COVID Leisure grants. We have a Major Grant offer from Greenham Common 
Charitable Trust to Match Fund a further £17,750. Matched funding will only be accessed if monies 
come from “outside”. So monies from 1st Compton Guiding and Scouting units would not benefit. 
 
In the region of 150+ young people use the Hut every week and it is the only out of school youth 
focused facility in the area. The hut and adjacent field are available for hire by other members of the 
Scout association and Girlguiding. In the worst case scenario, we don’t replace the roof and the roof 
fails. We could lose £10,000+ of kit. We cannot operate Scouting/Guiding elsewhere in Compton as 
there are no other suitable buildings in the village. The village hall has a no ball games policy, the 
Schools are either in use or not suitable. The groups will fold, and responsibility for removal of the 
Asbestos Roof will fall to Taceham and Girlguiding Districts. 
We are therefore seeking donations of any amount, to be paid through the Good Exchange to leverage 
the GCT matched funding.  
 
We would be grateful if this could be discussed at your next meeting. 
 
Best wishes 
 
1st Compton Rainbows & Guides 
On behalf of the Youth Groups that utilise The Hut. 
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Agenda item 11: To consider the auditor and set the scope for audit for 2021/22 

Scope for Internal Audit 
 
The check list below is drawn from the ‘Annual Internal Audit Report 2019/20’ section of the ‘Local 
Councils, Internal Drainage Boards and other Smaller Authorities in England Annual Governance and 
Accountability Return 2019/20’. 
This check list is designed to assist you in identifying the areas that should be covered during the audit; 
you are, of course, at liberty in include any other checks you consider necessary in addition to these. 

A. Appropriate accounting records have been properly kept throughout the financial year. 

 
B. This authority complied with its financial regulations, payments were supported by invoices, all 

expenditure was approved and VAT was appropriately accounted for. 

 
C. This authority assessed the significant risks to achieving its objectives and reviewed the 

adequacy of arrangements to manage these. 

 
D. The precept or rates requirement resulted from an adequate budgetary process; progress 

against the budget was regularly monitored; and reserves were appropriate. 

 
E. Expected income was fully received, based on correct prices, properly recorded and promptly 

banked; and VAT was appropriately accounted for. 

 
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 

approved and VAT appropriately accounted for. 

 
G. Salaries to employees and allowances to members were paid in accordance with this authority’s 

approvals, and PAYE and NI requirements were properly applied. 

 
H. Asset and investments registers were complete and accurate and properly maintained. 

 
I. Periodic bank account reconciliations were properly carried out during the year.  

 
J. Accounting statements prepared during the year were prepared on the correct accounting basis 

(receipts and payments or income and expenditure), agreed to the cash book, supported by an 

adequate audit trail from underlying records and where appropriate debtors and creditors were 

properly recorded. 

 
K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the 

exemption criteria and correctly declared itself exempt.  

 
L. The authority publishes information on a website/webpage, up to date at the time of the 

internal audit, in accordance with the Transparency Code for Smaller Authorities.  

 
M. The authority, during the previous year, correctly provided for the period for the exercise of 

public rights as required by the Accounts and Audit Regulations.  

 
N. The authority has complied with the publication requirements for 2020/21 AGAR.  

  


